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PEI'JIAMEHT
0 MPEAOCTABJICHUIO YCIIYTH IO MPEAOCTaBICHUIO HHPOPMAIIMH O TEKYLIeil yCreBaeMOCTH
y4alerocst, BeICHUs 3JIEKTPOHHOTO JTHEBHUKA U DJIEKTPOHHOTO KypHaJIa y4alierocs

1. OBIIME MMOJIO)KEHU S

1.1. TIlpeamerom peryavpoOBaHHMsS HACTOSIIErO peErjaMeHTa SIBJISIIOTCS  OTHOIICHHS,
BO3HHUKAOOIUEC MCKAY POAUTCIIAMU (3aKOHHBIMI/I HpeI[CTaBI/ITeJISIMI/I) 06yqa}0mnxc;1, InoaaBIIMMU
3asBJICHHEC Ha OKa3aHHE YCIYTH, W TOCYIapCTBEHHBIM 00pa30BaTEIbHBIM YUYPEKICHHEM,
HAXOJSAIIUMCS B BEJICHUU UCTIOJHUTEILHBIX OPraHOB rocynapcTBeHHoN Biactu Cankt-IleTepOypra,
peau3yoIM OCHOBHBIC 00IIe00pa3oBaTelibHbIC MPOTrPAMMbI HA4YaJbHOTO OOINEro, OCHOBHOTO
o011ero, cpeTHero MoJHOTo odmiero odbpaszoBanus (naitee — OY).

1.2. Yciyra mo mpenocTaBieHUI0 WHGOpPMAMKA O TEKYIIEH YyCIEeBAeMOCTH YYallerocs,
BEJICHUIO JJEKTPOHHOTO JHEBHHKAa M OJJIEKTPOHHOTO >KypHala ywvaiierocs (najgee — Yyciyra)
MPEIOCTABIIACTCS (PU3NYCCKUM JUIaM (fajiee — 3asBHTEIH). 3asBUTEISIMU SIBJISTFOTCSI POJTUTEIIN
(3axoHHBIE TIpecTaBUTeNn) oOyyatonuxcsa B OY.

1.3. TpeboBaHus K NOPAAKY UHPOPMHUPOBAHUS O IPEJOCTABICHUH YCIYTH.

1.3.1. B npenocraBnenun yciyru ydactByer OV, ykazaHHOe B NyHKTE 1.2. HacToALIEro
periaMeHTa:

1.3.2. Anpeca, crnpaBouHble Tene(OHBI A KOHCYJIbTAMH TpakgaH U rpaduk padOTHI
Y4YacCTBYIOUIMX B MPEIOCTABICHUN YCIIYTHU:

I'BOY cpennss obmeoOpazoBarenpHas mkona Ne 164 KpacHorBapuelickoro paiioHa
Cankr-IlerepOypra. Undopmanus 06 agpecax u tenegonax OY HaxoauTcs Ha OPUIIHATEHOM
caiire: http://164spb.edusite.ru/
e-mail: school164.spb@mail.ru
Anpec: 195298, r. Canxrt-IleTepOypr, np. Kocsirnna nom 28 xomp. 3.
damuins, UMs, 0TYECTBO TUPEKTOPA LIKOJIbI:

XKenesznos FOpuit IBanoBuu. I'paduk npuema ponuteneii: BTopauk ¢ 15.00 go 18.00.

Komurer no o6pazosanuto: 190000, Canxr-IletepOypr, nep. AHTOHEHKO, 1. 8, Ten./(akc
(812) 576-18-76, 576-18-75, anpec anekTpoHHOM mouThl: K-0br@gov.spb.ru, opunumansHeiii cait
KomuTrera o odpazoBannto Www.k-obr.spb.ru.

I'paduk pabotsl: noHeneabHUK — yeTBepr ¢ 09.00 no 12.00 u ¢ 12.48 no 18.00, nsaTHHLA €
09.00 10 12.00 u ¢ 12.48 no 17.00, BeIXxOgHBIE AHU — CYOOOTa, BOCKPECEHDE.

«PernoHanbHBIA LEHTP OLEHKM KadecTBa 00pa3oBaHMs U HWH(GOPMAIMOHHBIX TEXHOJIOTHI»
(manee — PLIOKOuMT): Cankr-190068, TlerepOypr, Bosnecenckuii np., 1.34 A, ten. 571-9689,
tein./pakce 314-1179, Ten./dakc 576-3450, Untepuer-caidt: Www.citt.spb.ru.,

['padux paboTsl: ¢ moHeAenpHIUKA 110 YeTBepr ¢ 9-00 mo 18-00, mo marHumam ¢ 9-00 no 17-00,
nepepbiB Ha 00ex ¢ 12-00 1o 12-48, BeIxoAHbBIE THH — cy000Ta U BOCKpECEHbE.

B pamkax WHQOPMHpPOBaHUS W OKa3aHUS YCIYr 3asBUTESIM  (QYHKIIMOHHPYET
uHdopMmannonHelii mopran «l'ocymapctBennsie yciyru B Cankr-IlerepOypre» http://qu.spb.ru
(mamee — Tlopran T'Y CII6) wu wuHnrepHer-noptan «llerepOyprckoe oOpa3oBaHUEY:
http://petersburgedu.ru (nanee — [Topran I10).

1.3.3. 3assBuTeM MOTYT MOJMYyYNUTh WH(OPMAIHIO, 00 OpraHax M OpraHU3AIMIX, YKa3aHHBIX B
nyHkrax 1.3.1 - 1.3.2 cneayromumu ciocobamu:

e HampaBJICHHE 3aIllPOCOB MO aJapecaMm >JIEKTPOHHOM MOYTHI, yKa3aHHOM B MyHKTe 1.3.2.
HACTOSILET0 PerjaMenTa;

e Ha [lopraine 10 u [Toprane I'Y CIIG;

e 10 TenedoHaM, yKa3aHHBIM B MyHKTE 1.3.2. HACTOAIIETO PEryIaMeHTa;

e IIpHW JIMYHOM OOpaIIeHUH Ha IpreM K agmuHuctpaiuu OY.
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1.4. B HacTosIIeM perJaMeHTe MPUMEHEHBI CIEAYIONIHE TEPMUHBI U COKPAILICHUS
C COOTBETCTBYIOLIUMHU OIPEACTCHUSIMHU:

e OV — rocymapcTBeHHOE OIO/DKETHOE  00pa3oBaTeNbHOE — YUPEXKICHHE — CpeIHss
obmeobpaszoBarenbHas mkoja Ne 164 KpacnorBapaeiickoro paiiona Cankt-IlerepOypra,
peanu3yroniee OCHOBHBIE 00IIe00pa3oBaTeNbHbIE MPOTPaMMBl  HAYaIbHOTO — OOLIEro,
OCHOBHOTO OOWIEro, CpegHero MoJHOro oOmero o0Opa3oBaHUs, JOMOJIHUTEIHLHOTO
00pa3oBaHMs HAXOAIIEECS B BEACHUU UCTIOIHUTEIBHBIX OPTaHOB rOCYJapCTBEHHOM BIACTH
Cankr-IleTepOypra;

e Ortmen oOpa3oBaHUSI — CTPYKTYpPHOE MOJpa3JeleHue aJAMHUHUCTpanuu paiona CaHKT-
[lerepOypra, B BeA€HUU KOTOPOT'O HAXOASATCS BOIIPOCHI 00pa30BaHus;

e 3asBHUTENb — POIUTENH (3aKOHHBIN MPEICTABUTENb) O0YYAIOIIErOCs COTIACHO MyHKTY 1.2
periamenTa;

e Tlopran T'Y CII6 - MWarepHer-optan 3aekTpoHHbIX ycnyr Cankt-IlerepOypra
«[ocynapctBennsie yenyru B Cankt-Iletepoypre» (http://www.gu.spb.ru );

e [Tlopran 1O — NHTEpHET-pECYpPC, HA KOTOPOM pealli30BaHa YCIIyTa, BKIIOYAIONIAsi CEPBUC
«nexrponnbit qaeBHuK» (http://petersburgedu.ru );

e DIEKTpOHHAs yCiIyra — yciyra, npenocrasisemas uepes [loprai;

e 3asBneHHEe — 3adBJICHHE HA TMPEAOCTABICHUE YCIYTU «IJICKTPOHHBIM THEBHUK,
copmupoBanHoe 3asBUTeNeM Ha Tnoptane «llerepOyprckoe oOpa3zoBaHHe»; IpH
(hopMUpOBaHHUHU 3asIBIICHUS CO3TAOTCS KOJIbI IOCTYIA 3asBUTEINS U 00YyJaroIIerocs;

e KAUC KPO - KoMIuleKCHasi aBTOMAaTHU3UpOBaHHAs WHQOpPMAIMOHHAS  CHCTeMa
KaTaJoru3aluu pecypcoB o0Opa3oBaHMsl, SBISIOIIAACA TOCYAAPCTBEHHOW HMH(POPMAIIMOHHOM
CUCTEMOM MCIOJIHUTEIbHBIX OPraHoB rocyaapcTBeHHol Biactu Cankr-IlerepOypra;

e Tloncucrema «lIlaparpad» - aBToMaTU3UpOBaHHAs UHPOPMAIMOHHAS CUCTEMA YIPABICHUS
OV «Ilaparpad», serstomascs noacucremoir KAUC KPO;

e DIJEKTPOHHBIA KIACCHBIA >KypHan — mpuioxkeHue K mnoacucreme «llaparpady,
oOecnieunBaromiee paboOTy € JaHHBIMH IO OCBOCHHIO OOydYarommmcs 0o0pa3oBaTeinbHOU
IporpamMMsl (TeKyias ycreBaeMocTh, IPOMYCKH, TEMATUKA YPOKOB, IOMALITHUE 3aJaHHs);

e DOnexkTpoHHBIN THEBHUK (nanee — DJ[) — cepuc noprana «llerepOyprckoe oOpa3zoBaHue»,
dopmupyrommii Juis monb3oBarens HTepHET-pecypc € JaHHBIMH U3 3JIEKTPOHHOI'O
KIIAaCCHOTO XXKypHaJa,

e Onmnepatop - nomxHocTHoe juio OV, ompenenénHoe pykoBoauteneM OY B kadecTBe
omeparopa mojacucteMbl «[laparpad», B 005S3aHHOCTH KOTOPOTO BXOJUT BBOJ
NEepCOHATBHBIX JaHHBIX B moacuctemy «llaparpad» u BbIrpy3Ka JaHHBIX M3 yKa3aHHOMN
noacuctemsl «Ilaparpad» Ha nopran «llerepdyprckoe oOpazoBanue»;

e Koa nocryna — ynukanbHblil Habop 1udp, chopMUpoBaHHbBIN aBTOMATHUYECKH JJISI KaXKJOTO
¢u3nyeckoro nuuna (3asgBUTeNs, 00y4JaroUuIerocs ), MO3BOJSIOUINN HASHTU(DULINPOBATH €r0 Ha
noptane «llerepOyprckoe oopazoBaHue».

2. CTAHOAPT NPEJOCTABJIEHUSA YCIAYIT'U

2.1. HaumenoBanue ycnyru: «lIpemocraBienne wHOpManum O TEKYIIEH YCIIEBAEMOCTH
y4alerocsi, BeICHUE 3JEKTPOHHOTO JHEBHUKA U 3JIEKTPOHHOTO JKypHAJIa y4alerocs».

Kpatkoe nHammeHoBaHue ycinyru: «BemeHue 3JIEKTPOHHOTO [HEBHHKA W AJIEKTPOHHOTO
KypHaJla yyamierocs».

biiok-cxeMa ucnonHeHus yciayru npuBeieHa B puiioxkeHuu 1 k Pernamenty.

2.2. Ycnyra npenocrasisiercst OVY.

2.3. Pe3ynbTaTOM TMPEAOCTaBICHUS YCIYTH SIBISIETCA TMPEAOCTaBIeHHE HWHGOpMAUUA O
TEKYIeH YCIEeBaeMOCTH OOYYAIOIIETOCs 3asBUTENIO0 Yepe3 AJICKTPOHHBINH THEBHHK TOCPEICTBOM
BeieHus yuuteasiMu OV 3JeKTPOHHOTO KypHajia 00y4aroerocs.

2.4. Cpok mpeaocTaBICHHsS YCIYTH: B TEUCHHE BCETO0 Y4eOHOro Tojia ¢ CEHTAOPS MO HIOHB
BKIOYHUTCIBHO.

2.5. IlepeyeHb HOPMATHBHBIX MPABOBBIX AaKTOB, HEMOCPEACTBEHHO PETYIUPYIOIINX
MPENOCTABIICHUE YCIIYTU:
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3akon Poccwuiickoit @eneparuu ot 10.07.1992 Ne 3266-1 «O6 obpazoBanun» (Bemomoctu
Cope3na HaponHbix aemytatoB Poccuiickon ®enepanun u BepxoBHoro Coera Poccuiickoi
®epnepaunn, 1992, Ne 30);

®denepanbubiii 3ak0H 0T 27.07.2006 Ne 152-®3 «O mepcoHanbHbIX JaHHBIX» (Poccuiickas
razera, 2006, Nel165);

Oenepanpubiii 3akoH 0T 27.07.2010 Ne 210-d3 «O06 opraHuzanuy MpeOCTABICHUS
rOCyJapCTBEHHBIX M MyHULIMNANBHBIX ycayr» (Poccuiickas razera, Ne 247, 23.12.2009, Cobpanue
3akoHoarenbcTBa Poccuiickoit eneparuu, 28.12.2009, Ne 52 (2 4.), cT. 6626.);

®Oenepanbublil 3akoH 0T 06.04.2011 Ne 63-D3 «O0 >1eKTPOHHOH MOAUCHY;

[TocranoBnenune IlpaButenbctBa Poccuiickoit ®enepammu ot 19.03.2001 Ne 196 «O6
YTBEp)KJICHUH THIIOBOTO MOJIOKEHHsI 00 00111€00pa30BaTEIILHOM YUPEKACHUN;

Pacniopsokenue IlpaButenbctBa Poccmiickoit ®eneparuun ot 17.12.2009 Ne 1993-p «O6
YTBEPKACHUM CBOJIHOTO INE€PEUHS IIEPBOOUYEPENHBIX T'OCYJAPCTBEHHBIX M MYHMIMIIAJIbHBIX YCIYT,
MIPEIOCTaBIIIEMBIX OpraHaMu HCIIOJIHUTEIbHON BJacTH CcyObekToB Poccuiickoit ®Denepanuu u
OpraHaMHM MECTHOT'O CaMOYIPAaBJIEHHUS B AJIEKTPOHHOM BHJIE, @ TaKXKe YCIYT, IPEJOCTaBIsSEMBIX B
JJIEKTPOHHOM BHJE YUpexaAeHusMu cyOnekToB Poccuiickoin @Denepanii U MyHHUIUIATIbHBIMU
yupexaenusimu» (Poccuiickas razera, Ne 247, 23.12.2009, CoOpaHue 3aKOHOJATENbCTBA
Poccutickoii ®eneparuu, 28.12.2009, Ne 52 (2 4.), cT. 6626.);

[Tpuxaz MunucrtepctBa IlpocBemenuss CCCP ot 27.12.1974 Nel67 «OO0 yTBepxaeHUU
MHCTPYKIUU O BEJICHUH IIKOIbHON JOKYMEHTAIIHH;

[TocranoBnenue [IpaBurensctBa Cankr-IlerepOypra ot 24.02.2004 Ne 225 «O KomuTtere no
oOpa3zoBanuto» (Bectnuk Anmunuctpanuu Cankt-IletepOypra, 2004, Ne3);

[Toctanosnenne IlpaButenbctBa Cankt-lIletepOypra ot 07.06.2010 No 736 «O co3manum
MEXBEJIOMCTBEHHOW  aBTOMATHU3HpPOBAaHHOW  HMH(POpPMAIMOHHON  cuctembl  «OOecrneueHue
JESTEIbHOCTH MHOTO(QYHKIIMOHAIBHOIO LIEHTPa MPEAOCTaBICHUS] TOCYJAapCTBEHHBIX YCIYI B
Cankr-IlerepOypre u mpenocTaBieHusl TOCYAapCTBEHHBIX ycayr 4yepe3 [lopTan rocymapcTBeHHBIX
yciyr B Cankt-IletepOyprey;

Pacnopspxenue [IpaBurensctBa Cankr-IlerepOypra ot 22.03.2011 Ne 8-pnt «O meponpusatusix
0 MEepPeXoay Ha MPEeIOCTaBICHNE UCIIOJHUTEIbHBIMU OpraHaMH TocylapcTBeHHOM BiacTu CaHKT-
[TerepOypra rocy1apCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHUJIEY.

[TocranoBnenue IlpaButensctBa Cankrt-IlerepOypra ot 25.07.2011 Ne 1037 «O mnopsiake
pa3paboOTKM U YTBEPKIEHUS HCIIOJHUTENBHBIMU OpraHaMH TOCyJapcTBeHHOW BiacTH CaHKT-
[letepOypra  aAMHHHCTPATUBHBIX PEIVIAMEHTOB MPEAOCTaBICHUS TOCYAAPCTBEHHBIX YCIYT
(MCTIONHEHUS TOCYIaPCTBEHHBIX (DYHKIIUI»

[TocranoBnenue IlpaBurenscrBa Cankr-IlerepOypra ot 13.03.2013 Ne 160 «O BHeceHHm
u3MeHeHui B noctaHoBineHue [IpasurenscrBa Cankr-IlerepOypra ot 25.07.2011 Nel1037»

2.6. JIns oka3aHus yCIIyTrH 3asBUTENN NpeacTaBisitoT B OY 3asBieHue.

3asBnenue o0 okazanuu yciayru Gopmupyercs Ha noptane 110 wmm moprane I'Y CII6 mo
dopme, conepxkaiueiicss B npuioxxenuu 3. Ilpu popmupoBanuu 3asiBieHUs 3aBUTENb BBOJUT CBOIO
dbamunmio, UMsT M OTYECTBO (MpU HANIM4YuM), (QaMHINIO, UM U OTYECTBO OOydYarouerocs,
cokpamieHHoe HauMeHoBaHue OV (BbiOop u3 cmucka OVY). Koapl nocryna 3asBUTENs U
oOyuaromierocsi popmupyrorcsi aBromatuuecku. Ilocie dopMupoBaHus 3asBIE€HUS Ha IMOpTaje
nosiBisieTcss  cooOuieHne «3asBieHue cOPMUPOBAHO», 3asABUTENIO Ipe/jiaraeTcsi HaredaTaTh
3asiBJICHUE HEMENJICHHO, M03)KE WJIM HAlpPaBUTh 3asBJICHUE B DJIEKTPOHHOM Buzae B OV (B aToM
CiTy4ae TeJarh 3asBlIeHUs ocyiiecTBisiercss B OY)

2.7. Undopmanuss o6 ycayre pacnonaraercs Ha [lopran IIO u na Iloprane I'Y CIIO6
PACHONIOKEHHOM MO aapecy: WWW.QU.Sph.ru , rie MpUBOIUTCS 3JIEKTPOHHAs cchUika Ha [lopran
1O, Ha KOTOPOM CO3/1aeTCs U BEAETCS DIIEKTPOHHBIN THEBHUK 00YYarOIIEerocs.

2.8. IlepeyeHp NOKYMEHTOB, HEOOXOAMMBIX U 00SI3aTEIbHBIX I MPEIOCTABICHHS YCIyTH B
COOTBETCTBUH C 3aKOHOJATEIbHBIMH WJIM WHBIMA HOPMAaTUBHBIMH NPABOBBIMH aKTaMH, CIIOCO0ax U
MOPSKE UX MTPENOCTABICHUS 3asIBUTEIIIMU, B TOM YHCJIE B JIEKTPOHHOM BHUJIE.

[Tpu obs3arenbHOM IMYHOM oOpaiieHuu B OY ¢ 3asBiIeHueM 00 OKa3aHUU YCIYTH 3asBUTEIb
npenocrapiser 3asBieHue, chopmupoBanHoe Ha Iloprane I[IO wumm Iloprane I'Y CII6 u
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MOJNMCAHHOE 3asBUTENEM, M TPEIbSIBIAECT NACIOPT WIM HHOM JOKYMEHT, YJOCTOBEPSIOIINN
JUYHOCTD 3asIBUTEIIS.
2.9. OcHOBaHUSAMU Il OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX Ul MPEIOCTABICHUS
YCIIYTH SBJISIOTCS:
e HaIMYME B 3aABICHUM HEPa30OPUYUBBIX 3aMUCEl, MOBPEKICHUH, HE IO3BOJISIONINX
OJTHO3HAYHO MCTOJIKOBATh €r0 CO/AEPIKaHUE;
e 3asBICHHE, 0POPMIICHHOE HE JOJHKHBIM 00pa3oM;
e  OTCYTCTBHUE JOKYMEHTOB, IIOJATBEPKIAIOIINX JUYHOCTD 3asBUTEIIS.
2.10. OcHoBaHMSIMM JUIsl OTKa3a B IPEAOCTaBICHUN YCIYTU SBISIOTCA:
e OTCYTCTBHUE Y 3asiBUTENIS paBa Ha IPEAOCTABICHHUE YCIYIH;
e oOpaleHue J1Ia, He OTHOCAIIETOCS K KaTeTOpUH 3asiBUTENICH;
e OTCYTCTBUE JIOKYMEHTOB, HEOOXOAUMBIX JUISl NIPEJOCTaBIECHUS YCIYTH, B COOTBETCTBHM C
IyHKTamMH 2.6. 1 2.9. HaCTOAILET0 perjiaMeHTa;
e HEUJEHTHYHOCTh 3JIEKTPOHHOM M OyMa)KHOH BepCHM 3asBJICHMs (HECOBIAJIEHHE KOAOB
nocTyna, GaMuIni, IMEH M OTYECTB 3aIBUTENS U 00YYarOIIErocs).
HNudopmanus 00 oTkaze B IPEJOCTaBIECHUH YCIYTH COOOLIAEeTCs 3assBUTENIO B YyCTHOU (opme
B Ipoliecce mpoueaypsl npuéma 3assiaeHus. [lo TpeboBanuto 3asaBurens uHGopmanus 006 OTKaze B
yciyre MpelocTaBiIsIeTCsl 3aBUTENI0 B IMCbMEHHOM BHJIE B TeUeHUe 7 AHEN co JHs oOpaleHus..
3asBUTENb MMEET MpaBO MOTpedoBaTh OT aamuHUcTpanmu OV yBemomieHue o0 OTKase B
ycIyre ¢ yKa3aHMEM INPUYMH OTKa3a B MUCbMEHHOU (opMe.
2.11. IlpenocraBieHne yCIyTrd OCYIIECTBIISICTCS] Ha 0€3BO3ME3THONM OCHOBE.

2.12. JlonmycTUMBbIE CPOKH OKUIAHUS B OUEPEIH.
2.12.1. IIpu nonaue 3asBienus B OY cpok oxxuganus He 6onee 60 MUHYT.

2.13. Cpok ¥ MOPAZIOK PErUCTPAIIMU 3asBICHUS O TIPEAOCTABICHUH YCIYTH.
2.13.1. IIpu nonaue 3asBienust B OY ero perucrpaius OCyIIECTBIACTCS B IEHb OOpaIieHus
3asBuTens B OV u orpaxkaetcs Ha mopraie «lletepOyprckoe oOpazoBaHue.

2.14. TpeOoBaHMS K MOMELIEHUSM, B KOTOPBIX MPEIOCTABISIETCS yCIyra, K 3aly OKUIaHUs,
MecTaM JJis 3alOJIHEHUS 3asBICHUN O MPEeAOCTaBICHUM YCIYrd, MHPOPMAIMOHHBIM CTEHAAM C
o0pa3iaMu MX 3al0JHEHUs U TepeyHeM HEOOXOAUMBIX JUIsl TPEJOCTaBICHUS YCIYTH JOKYMEHTOB:

2.14.1. Yka3aHHblE IOMEIIEHNS AOKHBI UMETh IUIOMIAH, TPEyCMOTPEHHbIE CAHUTAPHBIMU
HOpMaMH U TpeOOBaHUAMHU K pabounM (0(hMCHBIM) MOMELIEHUM, I7ie 000pyI0BaHbI pabouyne MecTa
C UCIOJIb30BaHUEM MEPCOHAIBHBIX KOMITBIOTEPOB U KOMMPOBAJIBHOW TEXHUKH, U MECTA JIJIsl IpUeMa
MOCETHUTENEH, a TAaKXkKe JOJDKHBI ObITh 000PYA0BaHBI CTYJIBSIMHU M CTOJIAMHU.

2.14.2. Ha uHpOpManMOHHBIX CTEHJaX, pa3MeEIIaeMbIX B MECTax IpHeMa TpakJaH, U Ha
opunmaneHom  caiite OV  (http://164spb.edusite.ru/diary.html)  comepxutcs  cienyromas
uH(popManus:

HAauMEHOBAHUE YCIIYTH;

NepeyeHb HCIOJHUTENbHBIX OpraHoB rocyaapcTBeHHo Biactu Cankr-IlerepOypra u
OpraHM3alMil, y4acTBYIOLINX B IPEIOCTABICHUH YCIIYTH;

rpaduk (pexuM) pabOTHl HMCHOJHUTEIBHBIX OpPraHOB TOCyAapCTBeHHOW Biacth CaHKT-
[TeTepOypra u opranusaiiuii, OCyIIeCTBISIONIUX PUEM U KOHCYJIbTALIUU 3asBUTENIEH T10

e BOIIPOCaM IPEIOCTABIIEHUS YCIYTH;

e aJipeca UCHOJHUTENIbHBIX OpraHoB rocynapcTBeHHol Biaactu Cankt-IleTepOypra

e U OpraHu3alui, y4acTBYIOIIUX B IIPEIOCTABICHNUHN YCIYTH;

e KOHTaKTHas MHGpopMaius 00 UCHOJHUTEIBHBIX OpraHax rocyaapcTBeHHoW Biactu CaHKT-
[TerepOypra u opraHu3anusx, y4acTBYIOIIUX B IPEAOCTABICHUH YCIYTH;

e MOPSAAOK IIPEJOCTABJICHUS YCIYTH;

e IIOCJIEIOBATENBbHOCTD MTOCEUICHUS 3asIBUTENIEM HCIIOIHUTEIBHBIX OPraHOB I'OCY1apCTBEHHOMN
Bractu Cankt-IlerepOypra u opranuzaiuii, y9acTBYIOIIUX B IPEIOCTABICHUHN YCIIYTH;

e IIEpEYEHb KaTEeropuil rpakJlaH, UMEIOINX MPAaBO HA MIOJIyYEHUE YCIYTH;

e IEpeyYeHb JOKYMEHTOB, HEOOXOAUMBIX I 3aII0JIHEHUS 3asIBJICHHS ITPY MOJIYYEHUHU YCIYTH;
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oOpa3zerr 3aroIHEeHUs 3asBICHUS;
MOPSIIOK 3aITUCH HA TIPUEM K JOJDKHOCTHOMY JIHILY.

2.15. Iloka3arenu H1OCTYIHOCTH M Ka4yeCcTBa yCIyTH.

e ychyra MOXeT ObITh Ioy4eHa 3asiButeneM uepes [lopran «lletepOyprckoe obpazoBanue;

e CpPOK OXHJAaHUA B OYEepeIu IMpH IojAaye 3asBICHHsS yKa3aH B MyHKTe 2.12 Hacrosuiero
periaameHTa;

e CPOKH NIPEIOCTaBICHUS YCIYTH YKa3aHbl B yHKTE 2.4 HACTOSIIETO perjiaMeHTa;

e UudopmupoBanue 3asBUTENsI O XOJI€ U pe3ylbTaTax MPEIOCTABICHUS  YCIyTH
OCYILIECTBIISIETCS CIEAYIOIIUM CIIOCOO0M:

e 1o TenedoHaM, yKa3zaHHBIM Ha cCalTax OpraHu3alMil M ydpexaeHuid B myHkre 1.3.2
HACTOSILEr0 PErJIaMeHTa;

e B IIUCBMEHHOM BH/JIE ITyTEM HAIPABJICHUS WU BPYYEHUS YBEIOMIICHUH, MPEIyCMOTPEHHBIX
HACTOSIIUM PErJIaMEHTOM;

3. COCTAB, HOCJIEAOBATEJIBHOCTb U CPOKH BBIIIOJIHEHUS ITPOLUEAYP,
TPEBOBAHMUS K NIOPSIIKY UX BBIIIOJIHEHUSA, B TOM YUCJIE OCOBEHHOCTHA
BBINIOJTHEHU S IMTPOLEAYP B QJIEKTPOHHOM ®OPME

[TpemocraBieHue yCayrd BKIOYACT B ce0sl CIEAYIONINE TPOIEAYPHI (IeHCTBUS):

3.1. Ilpuem 3asiBiieHUs POIUTENS (3aKOHHOTO MPEACTABUTENs) OOYYaromerocss ¢ KoJaMu
JIOCTYTIa Ha TIPEOCTABIICHUE YCITYTH.

3.1.1. FOpunuueckum (akToMm, SIBISIOMMMCS OCHOBAHHWEM JUIsl Hadajga JCUCTBUS, SBISCTCS
noxada B OV 3asiBieHUs] HA MPEOCTaBICHUE YCIyrd, COOPMUPOBAHHOTO B AJIEKTPOHHOM BHUJIE HA
[Toprane IIO wumu Iloprane I'Y CII6 (mamee — 3asBiIeHHE), poauTeNeM (3aKOHHBIM
IPEJICTaBUTENIEM).

3.1.2. OTBeTCTBEHHBIM 3a BBINOJHEHHE JCHCTBUS SABJIAETCS JOLKHOCTHOe aumo OV,
onpenenéHHoe pykopoauteinem OY.

3.1.3. JIo;bKHOCTHOE JIMIIO, OTBeYaroliee 3a mpuéMm 3asBieHuidl B OY Ha okazaHHe yCIyru
(mamee — MOJHKHOCTHOE JIMIIO, OTBEUAIOIIEe 3a MPUEM 3asiBICHHI), 00513aHO MPHUHSATH 3asiBICHUE,
ykazaHHoe B M. 3.1.1.; mpoBepuTh HaldWuMe YKa3aHHOTO B 3asBlieHUH oOywatomierocss B OV,
MIPAaBOMEPHOCTH TPEJCTABICHUS €r0 HHTEPECOB 3asBUTENIEM, CBOEBPEMEHHOCTh TIOJ]a4X 3asIBIICHHUS
(B TeyeHue Mecsma co AHS (GpopMHpOBaHUS); MMEepeaTh KOMUIO MPUHATOTO 3asiBICHUS ONEpaTopy B
TEYEHHUE OJIHOTO paboyero JaHsl.

3.1.4. Kputepuii npuUHATHS pEIICHUS: 3asBICHHUE MPUHUMACTCA U PETUCTPUPYETCS MPHU
YCIIOBUU €r0 3all0JIHEHUSI B COOTBETCTBUU ¢ (hopMoii, mpuBeaéHHoN Ha noptane «llerepOyprckoe
oOpa3oBaHUE.

3.1.5. Cnoco6 dukcanuu neidcTBUs: MPUOOIIEHNE TOIJIMHHUKA 3asiBICHHUS C MOCTaBICHHOM
JaTol mpueMa K JMYHOMY Jely oOydaromierocsi, Iepeqadya KOMHH 3asBICHUS OIMEepaTopy,
OCYIIECTBISIONIEMY TEXHUYECKOE COMPOBOXKICHHUE yciyru B OY.

3.1.6. KoHTposb BBIMOJHEHUSI JEHCTBUS OCYIIECTBISIETCS 3aMecTuTeneM pykooautens OV
1o y4eOHO-BOCIIUTATEIHLHOM padoTe (manee — 3amecTuTeNb pykoBoautess OY).

3.1.7. Pe3ynbTar nelcTBUS: MOTYYCHHUE 3asBICHHS M YKa3aHHBIX B 3asBJICHUH KOJOB JIOCTYIA
K yCIIyre poAuTeNs (3aKOHHOTO MPEICTaBUTENS) U 00y4aroLIerocs.

3.2. BBOoZ KO/I0B 10CTYyMA K YCIyre pOJUTENs (3aKOHHOTO MPEACTaBUTENs) U 00y4aromierocs B
noacuctemy «llaparpad» KAUC KPO.

3.2.1. FOpuandeckum ¢akToMm, SBISIONIMMCS OCHOBaHUEM ISl Havajla aJIMUHUCTPATUBHOTO
NeMCTBUS, SIBIISIETCS TIepeada KOIUU 3asBJICHUS OIIepaTopy.

3.2.2. OTBETCTBEHHBIM 32 BBINIOJIHEHHUE JIEUCTBHUSI SIBISIETCS OTIEPATOP.

3.2.3. JIo/DKHOCTHOE JIMII0, OTBEYAIOIIIEE 3a TPUEM 3asBIICHHH, 0053aHO MPUHATH YKAa3aHHOE B
n. 3.2.1. Kxomuio 3afBICHHUA HA TMPENOCTABICHHUE YCIYTH, MPOBEPUTh HAIMYHE JAaHHBIX 00
obOyyJaromeMcsi 1 poautenie (3akoHHOM TipeacTaButene) B noacucrteme «llaparpady» KAWUC KPO,
BHECTH KOJBI JIOCTyNa K YyCIyre pOAUTENs (3aKOHHOTO NpEACTaBUTENs) M oOydaromierocs B
noacuctemy «llaparpadp» KAMC KPO B Teuenue omxHoro padbodero aHsi.



3.2.4. Kpurepuil npuHATHS pEUIEHMs: BBOJ KOJIOB JOCTyNA K yCIyre OCYIIECTBISIETCS NPHU
HAJIMYUU KOMUU 3asBJICHUS, OQGOPMIEHHOIO MOJKHBIM O0pa3oM, W HaJU4heM JaHHBIX 00
oOyuyaromemcsi 1 poauTene (3aKkOHHOM TpencTaBurene) B noacuctemy «llaparpag» KAUC KPO.

3.2.5. Cnoco6 ¢Qukcanuu nedcTBUs: BBOA HH(POpMAUM U3 3asABJICHUS B IOJCHCTEMY
«[Taparpap» KANC KPO.

3.2.6. KOHTpOJIb BBITIOJTHEHHUS IEUCTBUS OCYIIECTBIISIETCA 3aMecTUTEeM pykoBoautens OVY.

3.2.7. Pe3ynbTar BBHINOJHEHUS [CHCTBUA: 3amojHEHUEe moneld B moacucteme «llaparpad»
KAWC KPO komamu goctyma mojib30BaTeNs U 00y4JaroImerocs.

3.3.Benenue snexkrponnoro KiaccHoro xypHaia

3.3.1. FOpuandeckum ¢akToMm, SBISIONIMMCS OCHOBAHHMEM JIJIsi Hadyalla aJIMUHUCTPATUBHOTO
NENCTBUS, SIBIIIETCS IPOBEJCHHE YPOKa (3aHATHUS) YUUTETIEM

3.3.2. OTBETCTBEHHBIM 32 BBIIIOJIHEHUE ACUCTBUS SBIISETCS YUUTEND, IPOBOJAUBIINN YPOK

3.3.3. Yuutenr 00s3aH 3aHECTH B JICHb MPOBEIACHUSA ypOKa (3aHATHSA) B DJICKTPOHHBINA
KnaccHblil XypHan ciieyrolye AaHHbIE: TEMY ypOKa; OTMETKHU, IOJyYEHHbIE B TEUEHHUE YPOKa,;
JaHHBIE O MPOITYCKE YpoKa 00yJaroIMMHICS; IOMaIllHee 3aJaHne, 3aJaHHOE Ha YPOKe.

3.3.4. Kputepuil mNpUHATHS pELICHUS: BEJCHHE D3JEKTPOHHOIO KJIACCHOIO JKypHaia
OCYIIECTBIISICTCS MPU YCIOBUU MPOBEACHUS YPOKa (3aHATHSA).

3.3.5. Cnoco0 ¢ukcamuu aeicTBHs: BBOA HH(GOpMANU B IpuitokeHue «KitacCHbIN KypHam»
nonacuctemsl «Ilaparpad».

3.3.6. KoHTpOJIb BBITIOTHEHUS ACUCTBUS OCYIIECTBISIETCS 3aMecTuTeneM pykooautens OV,

3.3.7. Pe3ynpTaT BBINOJHEHUSA MACHCTBUA: 3alojHEHUE mosied mnpunoxeHus «KiaccHslid
KypHa» nogcucteMsl «llaparpad» qaHHBIMU O IPOBEIEHHOM YPOKE B COOTBETCTBUM C II. 3.3.3.

3.4. Beirpy3ska pganHeix wu3 noncucremel «llaparpad» nHa mopran «llerepOyprckoe
o0Opa3oBaHue» (J1ajee — BHIrpy3Ka JIaHHBIX).

3.4.1. FOpuaudyeckuM GakToM, SIBISIOMIMMCS OCHOBAaHUEM JIJisi Hadaja aJIMUHUCTPATUBHOTO
JENCTBUS, SBJIAETCS HACTYIUICHHE BPEMEHM, YKa3aHHOT'O B JKypHaJle BBITPY3KH (BBITPY3Ka JAaHHBIX
IIPOBOAMTCS KKl JI€Hb B COOTBETCTBUU C TPAPUKOM).

3.4.2. OTBETCTBEHHBIM 3a BBIIIOJIHEHUE ACUCTBHUS SABIISETCS ONIEPaTop.

3.4.3. Oneparop 00s13aH IPOU3BECTH BHITPY3KY JaHHBIX B PYYHOM pEXHME UM YOeIUThCS B
ee NMPOBEJICHUH B aBTOMAaTHYECKOM pexxuMe. [Ipu Hanmuuuu ommboK B 0TYETE O BBIFPY3KE ONepaTop
00s13aH NPUHATH MEPHI ISl UX UCTPABICHUS U OCYIIIECTBUTH BHITPY3KY JAHHBIX IOBTOPHO.

3.4.4. KpuTepuil NpuHATHS peIIeHUs: HAIMYME JaHHbBIX, IPEJHA3HAYCHHBIX Ul BBITPY3KHU U3
noncuctemsl «Ilaparpad» Ha nopran «llerepdyprckoe oOpazoBaHue»

3.4.5. Cnoco0 ¢Qukcanuu aeiictBus: nomydeHue ¢ nopraia «llerepdyprckoe oOpa3oBaHue»
OTYeTa O BBITPY3KE JIaHHBIX.

3.4.6. KoHTpOJIb BBINOIHEHUS IEHCTBUS OCYILECTBISETCS 3aMeCTUTENEM pykoBoauTensd OVY.

3.4.7. Pesynmprar IEHCTBHS: MOCIE BBITPY3KM JAaHHBIX OCYILECTBIISIETCS aBTOMAaTHYECKas
nepeaaya JaHHBIX U3 AJIEKTPOHHOT'O KJIACCHOTO JKypHaJa B 3JIEKTPOHHBIN THEBHUK 00YYarOIerocs.

4. TIOPSIOK U ®OPMbI KOHTPOJISI 3A COBEPIIEHUEM JEVICTBUM U
MNPUHSITUEM PEIIEHUN

4.1. Texymuii KOHTPOJIb 3a COOJIOJICHUEM IOCIIEIOBATEILHOCTH JCHUCTBUM, ONPEICICHHBIX
MpolelypaMHl MO MPEJOCTABICHUIO YCIYTH, OCyllecTBisieTcss pykoBoautenem OV, B KoTopoe
00paTuCs 3asiBUTEINb.

4.2. PykoBogutenr OVY W JOKHOCTHBIE JUIA, Ha3HauY€HHble pykoBoauteneM OV
OTBETCTBEHHBIMH 3a COMPOBOXKICHHE YCIyTd, HECYT TEPCOHAIBHYIO OTBETCTBEHHOCTHh 3a
COOJIOZICHHE CPOKOB M TMOPSIKA MpHUeMa JTIOKYMEHTOB, COOTBETCTBUE PE3YJIBTaTOB PACCMOTPEHHS
JIOKYMEHTOB TpeOOBaHHAM 3aKOHOJATeNnbCcTBa Poccmiickoit ®enepanuu, TPUHATHE MeEp IO
NPOBEPKE MPECTABICHHBIX JOKYMEHTOB, COOJIIOJICHHE CPOKOB, MOPSIKA MPEIOCTABICHUS YCIYTH,
MOJATOTOBKA OTKa3a B MPEIOCTABICHUU YCIYTH, 3a COOJIIOJIEHUE CPOKOB M TMOpSIKA BBIIAUH
JOKYMCHTOB. HepCOHaHLHaH OTBCTCTBCHHOCTb PYKOBOAUTCIIA OV mu JOJDKHOCTHBIX  JIMII,



HAa3HAYCHHBIX PYKOBOAUTCIIEM OVY OTBETCTBCHHBIMU 3a COMMPOBOKACHUC YCIIYI'U, 3aKPCILIAOTCA B
JOJDKHOCTHBIX PETIaMEHTax B COOTBECTCTBHU C Tpe6OBaHI/I$IMI/I 3aKOHOJAaTCIbCTBA.

5. JOCYJAEBHBIA (BHECYJEBHBIN) MOPSIA0K OBXAJIOBAHUS PEIIEHUI
M JIEMCTBUH (BE3JIEMACTBHUS) OY W JOJKHOCTHBIX JIHMI[ OY,
MNPUHUMAEMBIX (OCYHWECTBJISIEMbBIX) B XOAE IIPEJOCTABJIEHUA YCJIYI'U

5.1. 3asBuUTENU HMMEIOT TPaBO Ha JoCyneOHOe (BHecymeOHOE) O0KaloBaHWE ACHCTBHIA
(O6e3neicTBUSA) JOJDKHOCTHBIX JIMI[ W pENICHUH, OCYHIECTBISEMbIX (MPUHATHIX) B  XOJIE
npefocTaBieHus yciayru. JlocyneOHblil (BHecyneOHBINH) MOPSIOK 00XalOBaHUS HE MCKIIOYAET
BO3MOKHOCTh 00’KaJTIOBaHUs EUCTBHM (0€31CHCTBHUS) U PEIICHUH, MPUHSTHIX (OCYIIECTBISEMBIX) B
XO0JIe TPEIOCTaBJICHUsl YCIyTrd, B cyaeOHOM mnopsake. JlocyneOHblil (BHecyneOHBIH) MOPSIOK
00>aloBaHus HE SIBISIETCA U1 3asiBUTENIeH 0053aTeIbHBIM.

5.2. Tlpemmerom pocyneOHOro (BHECYAEOHOTO) OOKAIOBAaHUS SIBISIFOTCS: HE3aKOHHEIE,
HEO0OOCHOBAHHbIE JIEHCTBUS JOKHOCTHBIX JIUI (MCTpeOOBaHUE TOKYMEHTOB, HE MTPEyCMOTPEHHBIX
HOPMATUBHBIMUA TIPAaBOBHIMH aKTaMH, HapyIIEHHE CPOKOB pACCMOTPEHHUsS 3asBICHUS O
MPEOCTaBICHUU YCIYrH); Oe3eHCTBUE JOJDKHOCTHBIX JIHMI (OCTaBlI€HUE 3asBICHHUS O
NPEJOCTABICHUH YCIYTH 0€3 pacCMOTPEHHs); PelIeHHUs JODKHOCTHBIX JIMII 00 OTKa3e B IpUeMe U
pPaccMOTPEHHH JOKYMEHTOB, 00 OTKa3e B MPEIOCTABICHUU YCIYTH; PEIIeHNEe JOKHOCTHBIX JIHII O
IPUOCTAHOBJICHUH U (W) IPEKPALIEHUH NTPEAOCTABICHUS YCIYTH.

5.3. OcHoBaHueM [yisi Hayaja MOPOUEAYphl TOCyAeOHOro (BHecyneOHOro) o006kamoBaHUS
SIBIISIIOTCSI MUCbMEHHBIE MO0 YCTHBIE (IIPW JIMYHOM TIpHeMe) OOpamieHus (3kaioObl) 3asBUTENCH B
UCIIONTHUTENIbHBIE OpraHbl rocynapctBeHHoil Biactu Cankr-IletepOypra u  opraHuzanuu,
Y4YaCTBYIOUIHME B IPEAOCTABICHUH YCIYTH.

5.4. OOpamenus (3kanoObl), MOCTYNUBIINE B HCIIOJHUTEIbHBIE OPTraHbl TOCYAApCTBEHHOM
Biactu Cankr-llerepOypra u opraHu3anuy, y4acTBYIOIIME B MPEIOCTABICHUN YCIYTH, TOJJIEKAT
PacCMOTPEHHUIO B MOPSI/IKE, YCTAHOBICHHOM MOJIOKEHUSAMHU JICHCTBYIOIIEr0 3aKOHOAATEIhCTRA.

5.5. IlucemenHoe obOparnieHue (3kanoda) B 00s13aTEILHOM MOPSIKE TOJDKHO COJIEPIKATh:

HalMEHOBAaHUE T'OCYJapCTBEHHOI'O OpraHa, B KOTOPBIM HampasisieTcs oOpaiieHue (kano0a),
6o (pamMuauio, UMs, OTYECTBO COOTBETCTBYIOLIETO JOHKHOCTHOTO JIMIA, JIMOO JOJKHOCTD
COOTBETCTBYIOILETO JIUIIA;

(damuuio, Ms, OTY4ECTBO (TIOCIIEAHEE - TIPU HAIMYHHN) 3asSBUTENS, IS FOPUIMUECKOTO JINIA -
MOJTHOE HAUMEHOBAHHUE;

aZipec dJEKTPOHHOM MOYTHI, €CIM OTBET JOJKEH ObITh HamlpaBieH B (OpMeE 3JIEKTPOHHOTO
JIOKYMEHTa, M ITOYTOBBIH ajJjpec, eCiii OTBET JI0JIKEH OBITh HAIIPABJIEH B MUCBbMEHHOU (hopMe;

CyTh oOpartenus (3kaao0bl);

UHBIE CBEJICHUSI, KOTOPbIE 3asBUTENIb CYNTAET HEOOXOAUMBIM COOOIINTS;

B Cllydae HEOOXOJUMOCTH B MOATBEPKIACHHE CBOMX JOBOJAOB K oOpalleHuto (3kanobe) MOoryT
MPUIAratbCs JOKYMEHTHI U MaTepuaibl TH00 X KOMHH,

TIOJIIINCH 3asIBUTEINS U JIaTy.

5.6. JluuHblii mpueM 3asBUTENEH B HWCIOIHUTENBHBIX OpraHax TrOCYJapCTBEHHOH BIIACTU
Cankr-IlerepOypra W opraHm3anusX, Y4acTBYIOIIUX B TPEIOCTABICHUU YCIYTH, IMPOBOJUTCS
PYKOBOJUTENSIMH U YIOJTHOMOUYEHHBIMH JIOJDKHOCTHBIMU JullaMu. MHpopMaius o mectax npuema
TpaXIaH ¥ BPEMEHHU €ro OCYIIECTBIICHHS JOBOIUTCS JIO CBEACHUS TPaKTaH IO CIPABOYHBIM
tenedoHaM, yKa3zaHHBIM B mnyHKTe 1.3 Periamentra, a Takke TMOCPEACTBOM pa3MEIICHUS
uHpopManuu Ha opuIHaIbHOM caiite Anmunuctpanuu Cankt-IletepOypra WWw.gov.spb.ru u Ha
WH(POPMAIMOHHBIX CTEHAX, PACIIOJIOKEHHBIX B MECTaX MpHEeMa TPaKIaH.

5.7. OcHOBaHMSIMHU JJIs1 OCTaBIIEHUs oOpateHus (’kano0b1) 6e3 oTBeTa SABISAIOTCS:

OTCYTCTBHE aJipeca 3asBUTEIsI, HallpaBUBLIEro oOpaieHue (3kanody), Mo KOTOPOMY JTOJIKEH
OBITH HAIIPABJICH OTBET;

OTCYTCTBHE YKa3aHUs Ha (DaMIIIUIO 3asiBUTEIISI, HAPABHUBIIIETO oOpalieHue (3kaiaooy);

OTBET IO CYLIECTBY IOCTABJICHHOTO B 00palieHnu (3kanode) Borpoca He MOKET ObITh JaH 0e3
pasrialieHus CBeICHUN, COCTaBISIONINX ITOCYAapCTBEHHYIO WM UHYIO OXpaHsaeMyto (eaepaabHbIM
3aKOHOM TauHy.
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B cnyyae moctyruienust oOpamienus (xajno0bl), B KOTOPOM COJepkKaTcs HEUEH3ypHbIE 00
OCKOpPOUTENbHBIE BBIPAKEHUS, YTPO3bl KU3HU, 30POBBI0O M MMYIIECTBY IOJKHOCTHOTO JIMLA, a
TaKXe WICHOB €ro ceMbH, oOpaiieHue (xkano0a) MOKeT OBITh OCTAaBICHO 0€3 OTBETa MO CYIIECTBY
MOCTaBJICHHBIX B HEM BOIMPOCOB, M TPaKIaHHHY, HallpaBUBLIEMY oOpaiieHue (3kanoldy), MOJKHO
OBITH COOOIIEHO O HEJOMYCTUMOCTH 3JI0YIOTPEOICHHUS TPABOM.

B cnydae ecnu Tekct oOpaiieHusi (3kanoObl) HE MOAJACTCS MPOYTEHHUIO, OTBET HA HEro He
JaeTcsi ¥ OHO HE TOMJICKUT HANpaBJICHUIO HA PACCMOTPEHHME B TOCYIAPCTBEHHBIM OpraH WU
JOJIKHOCTHOMY JIMIy B COOTBETCTBUHU C MX KOMIIETEHIIMEH, O 4eM B TEUEHHE CEeMU JHEW cO JTHS
peructpamuu oOpamieHust (KaIoObl) COOOMIAeTCsS TpakJAaHWHY, HAlpaBUBIIEMY OOpalIeHue
(>xanmo0y), ecnu ero pamMuIKsa ¥ aapec MOANA0TCI IPOUYTEHUIO.

B ciydae ecnu B oOpamiennu (kxano0e) rpakJaHHHA COJACPKHUTCS BOMPOC, HA KOTOPBIA eMy
MHOTOKPAaTHO J/aBaJlUCh MHCbMEHHBIE OTBETHI 0 CYIIECTBY B CBS3M C paHEE HaIpPaBIIIEMbIMU
oOpamieHussMH, W TpU 3TOM B oOpameHuu (kano0e) He NPUBOIATCS HOBBIC JOBOJBI WU
00CTOSITENLCTBA, MOXKET OBITH MPUHATO PELICHHE O OE30CHOBATEIBHOCTH OYEPETHOr0 OOpalleHus
(>xamo0bl) M MPEKpaIEHUH MEPETNHCKU ¢ TPAKIAHUHOM 10 JaHHOMY Bompocy. O TaHHOM pelieHUun
YBEAOMJISIETCSI TPaKIaHMH, HAalIpaBUBIIHIA oOpaiieHue (3kanooy).

B ciyuae ocraBnenus obpamieHus (kamo0bl) 6€3 OTBETa IO CYIIECTBY MOCTABICHHBIX B HEM
BOIPOCOB 3asiBUTEII0, HapaBUBIIEMYy oOpalieHue (3kanody), coolIaeTcs 0 HEBO3MOXKHOCTH J1aTh
OTBET T10 CYIIECTBY MOCTABJICHHBIX B 0OpaIeHHH BOIPOCOB MO0 O Iepeaspecanui 0OpaiieHus.

B cnyuyae ecnu mpUYMHBL, 110 KOTOPBIM OTBET MO CYIIECTBY MOCTaBJICHHBIX B OOpaIleHUH
(>xanmo6e) BOIPOCOB HE MOT OBITh JaH, B MOCJIEIYIONIEM ObLTN YCTPAHEHBI, 3asIBUTEIIb BIIPABE BHOBD
HampaBuTh oOpameHue (kamoOy) B  COOTBETCTBYIOUIMII TOCYIapCTBEHHBIH OpraH WU
COOTBETCTBYIOIIEMY JIOJKHOCTHOMY JIMILY.

5.8. 3asBUTENM UMEIOT MPABO HA MOJIy4YeHHE HHPOPMAIH U TOKYMEHTOB, HEOOXOUMBIX IS
000CHOBaHHUS U pacCMOTPEHHUs oOpaleHust (anoosl). VcronHUTeIbHbIE OpraHbl FOCY1apCTBEHHON
Bnactu Cankr-lIletepOypra W uX [JODKHOCTHBIE JMLA OOs3aHBl MPEIOCTABUTH 3asSBUTEIIO
BO3MOXXHOCTh ~ O3HAKOMJIGHHSI C  JOKYMEHTaMH W  MaTepuallaMH,  HEMOCPEJICTBEHHO
3aTparuBaloOIlMMU €ro IpaBa U CBOOOJBI, €CIM HE HMEETCs YCTAHOBIIEHHBIX (eaeparbHbIM
3aKOHOJIATENTLCTBOM OTpAaHMYEHUH Ha WH()OPMAIMIO, COAEPKAIIYIOCS B OTHX JOKYMEHTaX,
Mmarepuanax. [Ipu 3TOM JHOKYMEHTHI, paHee MOJaHHbIC 3asBUTEISIMH B UCIIOJHUTEILHBIE OpPraHbl
rocynapcTBeHHON Biactu Cankt-IlerepOypra m opraHu3zaiyy, y4acTBYIOIIHME B NPEIOCTABICHUN
YCIIYTH, BBIJIAIOTCS 110 UX MPOChOE B BUE BBIMMCOK MM KOTHUH.

5.9. HanmeHOBaHME BBIMIECTOSIINX OPTaHOB TOCYIaPCTBEHHOM BIIACTH U JOJDKHOCTHBIX JIHII,
KOTOPBIM MOXeET OBITh aipecCOBaHO oOpaleHue (xanoba) 3asiBUTENS B J0CYAeOHOM (BHECYIE€OHOM)
nopsiake: Komuter no o6pa3oBanuio.

5.10. Homepa TeneoHOB U aapeca 3JIEKTPOHHOM MOYTHI, 10 KOTOPBIM MOKHO COOOIIMTH O
HapyIICHUU JOHKHOCTHBIM JIMIIOM T0JI0’keHul Pernamenra, yka3zansl B myHkTe 1.3.2 PernamenTa.

5.11. Cpok paccMmoTpeHnus: obpaieHus (ano0bl), MOCTYMHUBIIETO B YCTAHOBIEHHOM TOPSIKE,
HE JIOJDKCH IPEBBINIATh TPUINATH JHEW CO THS PErHCTpaluu oOpamieHus. B HCKITIOYHTENhHBIX
cllyyasix CpOK pacCMOTpeHHs oOparieHusi (kajJo0bl) MOXeET ObITh MPOJUIEH, HO He Oojiee YeM Ha
TPUIAIATH THEW, TPU TOM HEOOXOANMO YBEIOMHTH O TIPOJJICHUN CPOKA PACCMOTPEHHUS OOpaIieHHs
rpaxJIaHWHa, ero HampaBuBiiero. [luceMeHHOe oOpallieHHe, cojepiKallee BOIPOCHI, pELICHHE
KOTOPBIX HE BXOJHUT B KOMITETCHIINIO JAHHBIX TOCYJapCTBEHHOTO OpraHa WIIH JODKHOCTHOTO JIMIIA,
HaNpaBIsIeTCS] B TEYCHHWE CEMHU IHEH CO JHS PETUCTPAlliM B COOTBETCTBYIOUIMH OpraH WIH
COOTBETCTBYIOILIEMY JIOJDKHOCTHOMY JIMIly, B KOMIIETEHIIMIO KOTOPBIX BXOJHUT pEILICHHE
MOCTABJICHHBIX B OOpAIlEHWH BOMPOCOB, C YBEJOMJICHHEM TpaXKIaHWHA, HAIPaBUBIIETO
oOpalieHue, o nepeajgpecanuy oopameHms.

5.12. PesynmpraTomM pocyaeOHOTO (BHECYIEeOHOTO) OOKaJoOBaHUS SIBISIOTCS: MPU3HAHUE
oOpamieHus (3kano6b1) 000CHOBAaHHBIM (MH(OPMHUPOBAHUE 3aSBUTEINS O PE3YJIbTATE PACCMOTPEHUS
oOpareHust (KanoObl) U HAMPABICHWE B OpraHU3AIMK, YYaCTBYIONIUE B MPEIOCTABICHUU YCITYTH,
TpeOoBaHUsI 00 YCTpaHEHUM BBIABICHHBIX HAPYIICHHH, O MPHUBICYEHUH K OTBETCTBEHHOCTHU B
COOTBETCTBUM C  3aKOHOAATeNbCTBOM  Poccuiickor ~ ®dexpeparuu  JOJDKHOCTHOTO — JIWIIA,
OTBETCTBEHHOTO 3a JelicTBus (Oe31eiicTBre); MpU3HaHUe OOpamieHus (KaIoObl) HEOOOCHOBAaHHBIM
(HampaBiieHHE 3asIBUTEIIO MMCbMEHHOTO MOTHBHPOBAHHOTO OTKAa3a B YAOBJIETBOPEHUH.



5.13. Tlomawa u paccMOTpeHHE X)anoO Ha pemieHuss W jaelictBus (Oe3xeiicteue) OV wu
JTOJKHOCTHBIX il OV ocyiiecTBisieTcss B cOOTBeTcTBUU ¢ [IpaBunamu mojmayu M pacCMOTpPEHUs
XKanoO Ha pelieHus u AeicTBus (0e3aeiicTBre) deaepatbHbIX OpPraHOB UCIOTHUTEIBHON BIIACTH U
UX JOJDKHOCTHBIX JIML, (eaepaabHbIX TOCYAapCTBEHHBIX CIY)KAIUX, JOJDKHOCTHBIX —JIHIY
rOCyJapCTBEHHBIX ~ BHEOIOJUKETHBIX  (QoHmoB Poccuiickoii ~ ®Denepanuu, yTBEpKACHHBIMU
nocranoBienueM IIpaBurenbctBa Poccuiickoit @enepanun ot 16.08.2012 Ne 840, ¢ yuerom
OCOOCHHOCTEH ToJa4M ¥ pPAacCMOTPEHHS Kalod Ha pemieHus u JedcTBus (Oe3aeiicTBue)
UCIIOJTHUTENIbHBIX OPraHoB rocyaapcrBeHHoil Bnactu Cankr-IletepOypra u ux JAOKHOCTHBIX JIMIIL,
rOCYJapCTBEHHBIX IpaxxaaHckux ciuyxamux Cankr-IlerepOypra, ycTaHOBICHHBIX HOPMAaTHBHBIMH
npaBoBbiMHU akTamu CankTt-IlerepOypra.
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IIpunoxenue 1
K pErJIaMEeHTy 110 IIPEIOCTABICHUIO YCIIYyTH

0 MPEAOCTaBICHUIO HH(DOPMALIUK O TEKYIIeH yCIIeBaeMOCTH y4allerocs, BeACHUS
3JIEKTPOHHOTO JIHEBHUKA U AJIEKTPOHHOI'O XKypHaja y4yarerocs

Baok-cxema

NMOCJIeA0BATEIbHOCTH AeiiCTBHH 1O npeaocraBJaCHUuI0 I/IH(l)OpMaIII/II/I 0 TeKyIIIeﬁ
YCIneBaeMOCTH yIAIIETroCsl, BEICHUA 3JICKTPOHHOI'0 THEBHHUKA
H 3JICKTPOHHOTI'0 KYpPpHAaJIa yyalerocsi

Perucrpanus poaurens (3aKkOHHOTO

mpeicTaBuTelNs ) 00y4arolerocs Ha noprasie ExxenHeBHO
«Iletepbyprckoe oOpa3oBanue
dopMupoOBaHUE 3asBICHUS Ha
MIPEAOCTABIICHUE YCIYTH «DIEKTPOHHBIN ExenneBHo

JHCBHHK»

[Tepenaya moanmucaHHOrO 3asBJICHUS B
00pa3oBaTeNbHOE YUPEKICHUE

B Teuenue oHOrO Mecdia ¢ 1aThl
(hopMUpPOBaHUS 3aBICHHS

BBon nannbeix B AUCY «llaparpad-OY» Ha
OCHOBaHUH 3asBIICHUS:

[Jkox mocTyma Mmojab30BaTeNs

[JKoA mocTyma o0y4aroierocs

B teuenue nByx pabouux JHEH ¢ MOMEHTa
npreMa 3asiBJIeHHUs B 00pa30BaTeIbHOM
YUPEKIACHUU

BBopa nanHbIX B 251eKTpoHHBIN KitaccHbIi
JKypHaJI O MPOBEICHHOM YpPOKE

B teuenue pabouero qHs, B KOTOPbIT
IIPOBOJMIICS YPOK

Brirpyska ganusix uz AUCY «llaparpad-
OVY» na noptan «IlerepOyprckoe
o0pa3zoBaHHE

E>xeZTHEBHO B COOTBETCTBHU C TOJIOBBIM
y4eOHBIM IpaduKOM

ITpoBepka KOPPEKTHOCTHU BBITPY3KH TAHHBIX

ExxeqneBHO

OO6HOBNEHNE CTpaHUI] DIEKTPOHHOTO
JTHEBHHKA 00y4aroIerocs Ha mopTaje
«IletepOyprckoe oOpa3oBaHUE»

B aBTOMaTHUeCKOM pekuMe cpasy 1ocie
3arpy3ku JaHHbIX Ha moptan «lletepOypreckoe
oOpa3zoBaHUE
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IIpunoxenue 2
K pErIaMEeHTy 110 IIPEIOCTABICHUIO YCIIYTH

0 MPEAOCTaBICHUIO HH(DOPMALIUK O TEKYIIeH yCIIeBaeMOCTH y4allerocs, BeACHUS
3JIEKTPOHHOTO JIHEBHUKA U AJIEKTPOHHOIO KypHaJa y4allerocs

Otnen oopaszoBanus Kpacnorsapjaeiickoro paiiona:

195027, Cankr-IletepOypr,
CuHsABUHCKAsA Y., 1.8
tukrgv@gov.spb.ru
fsv@tukrgv.gov.spb.ru
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IIpunoxenne 3

K pEraaMeHTy M0 PEAO0CTaBICHUIO YCIYyTH

10 TIPEIOCTaBICHUIO HH(POPMAITUU O TEKYIIEH YCIIeBaeMOCTH YJaIllerocsi, BEICHHS
QJICKTPOHHOI'O IHCBHUKA U 3JICKTPOHHOT'O XXYypHalia y4allCrocsa

3asiBjieHHE HA NnmpeaocraBjJaceHue yCiayru ((a.l'leKTpOHHbIﬁ JAHEBHHUK)»

Hupexropy I'BOY

(HaumenosaHnue u aopec yupesrcoeHnus)
oT

nposcusaroueo (ett) no aopecy:

[TacriopTHBIE NaHHBIE:

3asiBjieHHe Ha NPeJ0CTaBJIeHHEe YCIYTH «JJIeKTPOHHBIH JTHEBHUK)
A,

(DUO pooumens (3axonHo20 npedcmagumersi) 00yyaowe2ocs)
KOJI J0CTyma [OJIb30BATEIISL Ha ropTaie http://petersburgedu.ru:

MPOIIY NMPEAOCTABUTh YCIYTY MO JOCTYNY K CEpBUCY «DNEKTPOHHBIN THEBHUKY, BXOAAIIEMY
B KOMIUICGKCHYIO aBTOMAaTHU3HPOBAHHYIO HH(POPMAIIMOHHYIO CHCTEMY KaTaJloru3aluu
pecypcoB oOpazoBanus (manee — KAMWC KPO) u pasmeméHHomy Ha mopTaie
«IletepOyprckoe obpazoBanue» (http://petersburgedu.ru), ansa nomydenust uHbopmauu 00
yCIIeBAaeMOCTH, TIOCEIIAeMOCTH, YIeOHBIX JOCTHKEHHUSIX HECOBEPIICHHOJIETHETO UjeHa MOei
CceMbHU, 00yJaroerocs B:

(HaumernosaHnue 20cy0apcmeenno2o 00paz08amenbH020 YUpercoetst)

(DUO obyuarowezocs)
Kon J0CTyTIa 00ydJaroIerocs Ha nopTane http://petersburgedu.ru:

1. B coorBerctBuu ¢ ®DenepanbHbiM 3akoHOM oT 27 wutons 2006 roma Ne 152-03 «O
NEepCOHANBHBIX JIAaHHBIX» Jal0 CBOE corjacue Ha 00pabOTKYy NEepCOHAJIbHBIX JaHHBIX
oOyJarolierocss ¥ €ro 3aKOHHBIX HpejcTaBuTesel (pamunus, UMs, OTYECTBO, JAHHBIE 00
yCIIEBaEMOCTH, MTOCEIIAEMOCTH, YUEOHBIX JOCTI)KEHHUSIX 00yJaromerocst U Apyrue, CBI3aHHbIe
¢ yueOHBIM MPOIecCOoM) (J1anee — MepCoOHAbHBIC JaHHBIE).
2. IlepeueHp nelicTBUMN ¢ IEPCOHATBHBIMY JaHHBIMHU, HAa KOTOPBIE 51 JAl0 CBOE COTJIacHeE:

1. COop nepcoHaNbHbBIX JaHHBIX, TOJIYUEHHBIX B TOCYIaPCTBEHHBIX 00pa30BaTEIbHbBIX

YUPEKACHUAX U OPTaHU3ALMIX, pacIIoIaraloluX Takoi HHpopmanueii;

2. Xpanenue u o0padoTka nepconanbHbix AaHHbIX B KAVIC KPO.
3. Hacrosiiee 3asiBlI€HHE O MPENOCTABIEHUN YCIYTH 10 JOCTYIY K CEPBUCY «IIEKTPOHHBIN
THEBHUK» aelicTByeT B nepuo ¢pynkuuonupoBanuss KAMUC KPO. u moxer ObITh 0TO3BaHO
MHOIO ITyTEM IOAAYU MHUCBMEHHOTO 3asBJICHUS B aJIpeC YUPEKACHMsI, MPEAOCTaBIISIOLIETO

YKa3aHHYIO BBIILLIE YCIYTY.

[Toamucs / (®HO nomHOCTHIO)
Hara
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