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HOJIOKEHUE
00 OpraHu3anum 3JIEeKTPOHHOTI0 JOKYMEHT0000poTa

1. O0ue moJI0KeHUH

1.1. Hactosmee [Tonoxenue 06 31ekTpoHHOM AOKyMeHTooOopoTe (nanee «Ilonoxenue»)
yCTaHABIIMBaeT OOIIME TPHHIUIBI OPTaHU3AHMKA PAOOTHI JICKTPOHHOM IMMOYTHI, TPEOOBAHHUS K
0(OPMIICHUIO 3JIEKTPOHHBIX JTOKYMEHTOB, IOPSAAOK UX OOpaOOTKH, UCIIOJIHEHUS U XPAHEHHUS.

1.2. Hacrosimee [lonoxeHnne TPUMEHSETCA, €CIM HHOE HE MPEIyCMOTPEHO
3aKOHOJATEIbHBIMU WMJIM HMHBIMH TpPaBOBbIMH akTaMu Poccuiickoit denepauuu u  uiu
Anmvunuctpanuu KpacHorBapaeiickoro paiiona Cankr-IlerepOypra.

1.3. Hacrosimee Ilonoxkenne He peryinupyer BOIPOCHI OOMEHa 3JIEeKTPOHHBIMHU
COOOIIEHUSIMHU, HE SBIISIOIIUMUCS IJICKTPOHHBIMHU JIOKYMEHTaMU B COOTBETCTBUHU C HACTOSIIIIAM
[Tonoxenuem.

2. D1eKTPOHHBbIN TOKYMEHT

2.1. TpeboBanus, IpeabIBIsIEMbIE K JIEKTPOHHOMY TOKYMEHTY:

2.1.1. DAEKTPOHHBINA JTOKYMEHT UMEET IOPUIUYECKYIO CHITY U BIIECUET MPEeTyCMOTPEHHBIE
JUISL JAHHOTO JIOKYMEHTA MTPaBOBBIE MOCIEACTBUS B COOTBETCTBUHU € HAacTOS MM [lonoxxenuem.

2.1.2. DNEeKTPOHHBIN JOKYMEHT COACPKUT CISAYIONIUE Pa3IeIbl:

— PEKBU3UTHI YUPEXKICHMUS,

— HUCXOJSUIMI HOMEp JOKYMEHTA,

JlaTa perucTpauuu,

— HOMEp [JIOKYMEHTa, Ha KOTOPbIA OCYIIECTBIISIETCS OTBET WJIM MOATOTOBIEHO
IIPEJIOKEHUE,

— KOMY aJIpecOBaHoO,

— cojepKaHHe JOKYMEHTAa,

— HauMEHOBAHUE JOJKHOCTH PYKOBOAMTEIS YUPEKIEHUS, €r0 MHULIUAIIBI,

— WHULHUAIBl UCTIONHUTENS, TOJTOTOBUBIIETO JTOKYMEHT, €r0 KOHTaKTHBIM TeledoH U
pabouuil 371eKTPOHHBIN asipec.

2.1.3. DnexTpOHHOE COOOIIEHUE TPHOOPETALT MPABOBOM CTATYC IIEKTPOHHOTO TOKYMEHTA
IpH ero cooTBeTcTBUM 1.2.1.2 HacTosimiero [lonoxenusl.

2.1.4. DnexTpOHHBIA JOKYMEHT, HWMemuid (GopMy, HE COOTBETCTBYIOIIYIO
YCTAaHOBJICHHOM, B KadyeCTBE OJJIEKTPOHHOTO JOKYMEHTa B COOTBETCTBUM C HACTOALIUM
[TonoxxeHneM He paccMaTpUBAETCA.

2.2. Mcnionb30BaHUE 3JIEKTPOHHOTO JOKYMEHTA

2.2.1. DNeKTpOHHBIN JOKYMEHT BCTYIIAET B CHITy C MOMEHTA €T0 IOIYUeHHsI DJIEKTPOHHOTO
aZipecaToM.

DJIEKTPOHHBIN JOKYMEHT, MOJYYEHHBIN apecaToMm:

— pacreuaThiBaeTCs Ha OyMa)XHOM HOCHTEJIE,

— PETUCTpHUPYETCS B KypHaJle BXOJAIIUX JJOKYMEHTOB C YKa3aHHEM HOMEpa BXOSIIETrO
JIOKYMEHTA, IaThl TOMyYEHUsI, IO HEOOXOJMMOCTH - JaThl KOHEUHOTO CPOKA UCIIOJIHEHUS; JTaHHAS
uH(pOpMalKs 3aHOCUTCS] Ha OyMa)KHBI BapHaHT MOJIYYEHHOTO 3JIEKTPOHHOTO IOKYMEHTa,



— TepeAaercss PYKOBOIUTENIO MM 3aMEHSIOINEr0 €ro JO/DKHOCTHOMY JIMIy Ha
paccMOTpeHHe M JAIbHEHIINX MOpYYEeHHH B aJpec COOTBETCTBYIOIIUX JOJDKHOCTHBIX JIHIL
YUpEXKICHHUS.

2.2.3. TBOY cpenusisi mkona Nel64 Canxt-IletepOypra mmeer sneKTpOHHYIO (popmy
OJaHKa MCXOSIIETO JOKYMEHTA, YTBEPKACHHYIO PYKOBOAUTEIIEM YUPEKICHHS.

2.2.4. DNEKTPOHHBIA [TOKYMEHT, OTHPABISIEMBI ajapecary, TOJHKEH COOTBETCTBOBAThH
CIICIYIOLM TPEOOBAHUSIM:

— JOKYMEHT pacredyaTaH Ha OyMa)KHOM HOCHTENE M MMEET OPUTHHAJIBHYIO IMOAINUCH
PYKOBOJUTENS YUPEKICHHS UM JOHKHOCTHOTO JIMIA, €70 3aMEHSIOIIETO,

— JIOKyMEHT 3aperuCTPHpPOBaH B IKypHaJE MCXOAANIMX JOKYMEHTOB, HMEET
PETHCTPAIIOHHBIH HOMEpP U 1aTy PEerucTpanu,

— OpUTHHAI JOKYMEHTA C MOANUCHI0 PYKOBOAUTEIS MMOALINT B MAMKE JIOJITOT0 XPaHEHUS
UCXOJAUINX IOKYMEHTOB YUPEXKICHUSI.

3. Opranusanusi 3JJeKTPOHHOI0 JOKYMEHT0000poTa

[Iporecc 3MeKTPOHHOTO JOKYMEHTOO00pOoTa (hopMUpYETCS U3 CISAYIOIINX KOMIIOHEHTOB!

3.1. Hasnauenne B ['BOY cpenneit mikone Nel64 Cankt-IlerepOypra OTBETCTBEHHBIX
JOJKHOCTHBIX JTUIT, 00ECTIEYMBAIOIINX AIEKTPOHHBIN JTOKYyMEHTOO0O0POT.

3.2. ®opMHUpOBaHUE ITEKTPOHHOIO JJOKYMEHTA COIJIaCHO I1.2.1. HaCTOAIIEro MOJOXKEHHUS.

3.2.1. OtmpaBKa H MoydeHue 3JIEKTPOHHOTO JOKYMEHTA CPEICTBAMHE JICKTPOHHOM MTOYTHI
(mpu HeOOXOAMMOCTH - ITPOBEPKA MOJUTMHHOCTU UHBIMH CPEJCTBAMU CBSI3M).

3.2.2. OrnpaBka W TIOJTYYEHHE OJICKTPOHHBIX JOKYMEHTOB OCYIICCTBISCTCS C
UCIOJIb30BAHUEM IPOrPaMMHBIX MPOJYKTOB, MpEIHAa3HAUYEHHBIX U1 PabOThl C 3JIEKTPOHHOM
no4Toi. BeIOOp mporpaMMHOTO MPOAYKTA OCYHIECTBISETCS YUPEKACHUEM CAMOCTOATEINBHO.

3.2.3. KoHTponb mnosiyueHHsl ajpecaToM OTIPABIEHHOTO 3JIEKTPOHHOIO JIOKyMEHTa
OCYIIECTBIISICTCSI OTBETCTBEHHBIM JIOJDKHOCTHBIM JIUIIOM YUPEKACHUS, BEAYIIUM SIIEKTPOHHBIN
JIOKYMEHTOO0OPOT.

3.3. Perucrpanus BXOISMIIUX M HCXOASIIMX DIIEKTPOHHBIX JTOKYMEHTOB, JOCTaBKa
UCTIOJTHUTEJISIM, KOHTPOJIb UCTIOTHEHUS.

3.3.1. Yuer >1neKTpOHHBIX TOKYMEHTOB OCYIIECTBIISIETCS ITyTEM PETUCTPAINH B KypHAJe
perucTpanuy BXOASAMUX / HCXOIAMINUX JOKYMEHTOB.

3.3.2. DneKTpOoHHbBIE JOKYMEHTHI 1yOIUPYIOTCS B BUJE KOMUN HA OyMa)KHBIX HOCUTENSIX C
NPUCBOCHHEM HOMEpa BXOJSAIIETO0 WM MCXOJAIIero JokymeHta. CpokM HX XpaHEHUs
pErIaMeHTHPYIOTCS HHBIMH HOPMaTHBHBIMHU aKTaMHU.

3.4. OT3BIB 2JIEKTPOHHOTO JOKYMEHTA.

3.4.1. OtmpaBuTens BIPaBe OTO3BaTh OTIPABICHHBIN AIIEKTPOHHBIA JOKYMEHT ITyTeM
OTIIPAaBKH IOJIyyaTes o JoKyMeHTa "YBenomieHue o0 oT3bise".

3.4.2. "YBenomsienue o0 OT3bIBE" SABJISETCS JTOKYMEHTOM TOW € KaTEropuH, 4YTO MU
OT3BIBAEMBII IOKYMEHT.

3.4.3. "VBenomiieHHH 00 OT3bIBE" COACPKUT OCHOBAHWE OT3bIBA PaHEE OTIIPABJICHHOTO
AIIEKTPOHHOI'O IOKYMEHTA.

4. OTBEeTCTBEHHOCTH

4.1. 3meHeHue o(hUIIHaIbHOTO 3JIEKTPOHHOTO 1ouToBoro aapeca ['bOY cpenneil mkoms
Nel64 Cankr-IlerepOypra corIacoBBIBaCT CO CIIEUATMCTAMU OTJIEIa 00pa30BaHUs, BEIYIIIUMU
AIIEKTPOHHBIN JJOKYMEHTOOOOPOT U OTBEYAIOIIMMU 32 HHPOPMATU3ALUIO CUCTEMbI 00pa30BaHUs
paiioHa.

4.2. Tlo ¢akty m3MeHeHHs] OPHUIMATBHOTO 31ekTpoHHOoro aapeca I'BOY mkoma Ne404
Cankr-IlerepOypra o0s3aHa yBeIOMUTE 00 3TOM OT/Ie] 00pa30BaHMs B TEUYCHUE OHOTO paboyero
JHsT UH(OPMAIIMOHHBIM IMHCHMOM, HAIIPABIISIEMBIM C HOBOT'O 3JICKTPOHHOTO aJpeca.

4.3. OTBETCTBEHHOCTH 32 (PYHKITMOHHUPOBAHHE AIEKTPOHHOTO JOKyMeHToobopoTa B ' BOY
cpenneit mkose Nel64 Canxr-IletepOypra HeceT pyKOBOIUTENb YUPEKICHHS.



